Supplemental File 1:  Sample email confirmation used to prepare and remind community experts about the event
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Hello,

Thank you for expressing interest in participating in our new iniiative, the Community Engagement
Studio. We have offcially scheduled the Community Engagement Studio on the Audio Recording Trial
and would love if you could join us as a Community Expert. Here are the details:

Date: Friday, March 6, 2020
Time: 8:30am - 11am (Breakfast and orientation willbe from 8:30-9am; The Studio will be held at 9
and shoulg last about 1% to 2 hours.

Location:

Detais: You do not need to prepare or bring anything, just yourselfl You are already an expert and will
be asked to provide your feedback, insight, and recommendations to the researcher based on their
questions.

s reminder, the Studio is meant to serve as a guidance session for health rescarchers interested in
getting feedback from patients o community stakeholders. Community members serve on expert
panels to provide feedback on various aspects of the proposed or ongoing research project, including
the design, intervention, communication materials, participant recruitment strategies, and applying.
research findings to pracice. By working directly with patients and other community stakeholders,
researchers are able to do so in a way that s culturall sensitive and in keeping with community
priorities, values, and needs.

Please let me know f you are available to attend, or if you have any questions atall, We truly
appreciate your participation in this initati





